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AutoEDI Portal Supplier Guide 
Welcome to the AutoEDI Portal 
Welcome to the AutoEDI Portal where your customer will distribute their releases. This user guide 
will assist you in navigating the Portal and obtaining your release. Your customer may issue you 
with a username and password for the Portal. This will usually be your email address. 

Accessing the AutoEDI Portal 
To access the AutoEDI Portal you will need to use a web browser. The following web browsers are 
supported: 

 Chrome 25+ 
 FireFox 20+ 
 Opera 19+ 
 Safari in OS X or later 
 Edge 

In addition, if you have an electronic document interchange (EDI) agreement with your customer, 
you may review or retrieve releases that you have not received via EDI from the Portal. If you 
have an EDI agreement, you may not be required to log on to the Portal to receive your release. 
In these cases, the confirmed delivery of the file to your EDI handler is considered acceptance of 
the release. 

In order to log onto the Portal, you will need to enter the AutoEDI Portal web address into your 
browser. 

 

 
http://www.autoediportal.com  
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FIGURE 1 THE AUTOEDI PORTAL 

Process 
Login 
Once you have entered the web address into your browser, enter the username and password 
assigned to you by your customer. 

 

FIGURE 2 AUTOEDI PORTAL WITH USERNAME AND PASSWORD 

Click on the Login button to log into the Portal. 
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The Release Overview 

 

FIGURE 3 THE AUTOEDI PORTAL SUPPLIER GRID VIEW 

At login the supplier is presented with the grid view layout of their releases. This provides an 
overview of all parts supplied to this customer. The information presented includes: 

 

FIGURE 4 SUPPLIER INFORMATION 

The addressee of the supplier, or the contact to whom the release is addressed. 

 

FIGURE 5 BUYER INFORMATION 

The buyer who has placed the order, or the buyer to whom the supplier is to liaise. 
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FIGURE 6 RELEASE DATE 

The Date of the release or order. 

 

FIGURE 7 RELEASE DETAILS (GRID VIEW) 

The release in a grid view. 

 

FIGURE 8 RELEASE COLOUR EXPLANATION 

Release demand that is highlighted in red is late supply. Release demand that is highlighted in 
yellow has changed since the previous release. 

 

FIGURE 9 RELEASE CHANGE 

Hovering your mouse pointer over a cell that is highlighted in yellow will show a pop-up that 
displays the previous release quantity for that bucket. 
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Accepting Releases 
As a supplier using the AutoEDI Portal you are required to accept releases. Failure to accept 
releases will result in a message being sent to your customer after forty-eight hours stating that 
you have not accepted the release. 

 

FIGURE 10 ACCEPTING RELEASES 

To accept the release, place a check mark in the check box next to the line. Then click on the 
Accept button. 

 

FIGURE 11 RELEASE ACCEPTANCE CONFIRMATION BOX 

A message box will display stating that you have accepted the release. Click on OK to dismiss the 
message box. 

Once a release has been accepted it cannot be unaccepted. If you are unable to accept a release 
please contact the buyer listed to address the reasons. 
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Viewing Release Details 

 

FIGURE 12 RELEASE DETAILS VIEW 

Clicking on a release line will open the release details view for that release. The release details 
view displays the release in a more traditional method, highlighting past due lines, and showing 
the running cumulative value and order numbers for each line (where applicable). 

It is possible to print this release to either a PDF document or to export it to Excel as shown 
below. 

 

FIGURE 13 RELEASE OVERVIEW EXPORT TO EXCEL 
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FIGURE 14 RELEASE DETAIL PRINT TO PDF 

Release History 
Click on the Reports  Release History button to review previous releases. 

 

FIGURE 15 RELEASE HISTORY REPORT 

Select the part contract, and then release revision: 
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FIGURE 16 RELEASE AND REVISION 

This will open a pop-out window. If the browser you are using prevents this, follow these steps: 

 

FIGURE 17 BLOCKED POP-UP 

Click on the Options Button. 

 

Click on the Allow Pop-ups from www.autoediportal.co.za 
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This will then show the previous release. 

 

FIGURE 18 AN OLDER RELEASE 

Logging Out 
To log out click the Log Out button. 

 

FIGURE 19 LOG OUT BUTTON 

Conclusion 
This AutoEDI Portal Supplier Guide has provided the reader with enough information to 
understand the information presented in the Portal and methods in which to export and accept 
the release as provided by the customer. 

If the supplier has further requirements, such as full EDI flows they are asked to contact their 
customer and request such. The EDI methods provided by the Portal are VDA4905 ad 
UN/EDIFACT DELFOR 97A. 
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Assistance 
If you are unable to login to the portal or your browser does not support the Portal, please 
contact helpdsk@haldanconsulting.com and we will investigate possible solutions and / or work 
around to facilitate your customers ordering process. 

 

 


